
 
JOB DESCRIPTION:​
Squash Coordinator 
 
REPORTS TO:​
Program Director 
 
STATUS:​
Part-time, non-exempt 
 
POSITION SUMMARY 
The Squash Coordinator is responsible for managing and enhancing all elements of squash and 
fitness instruction for a growing, multi-site nonprofit organization. Reporting to the Program 
Director, you will create a competitive, structured, and engaging learning environment for 
students of all levels, from beginner to elite. 
The ideal candidate is an inspiring leader, effective manager, and an active presence in both the 
local and national squash community. 
 
ABOUT SQUASHDRIVE 
SquashDrive empowers East Bay students to reach their full academic, athletic, and personal 
potential through a unique combination of academic support, squash instruction, and character 
development. Our goal is to support students in achieving success in middle school, high school, 
college, and beyond. 
As of 2026, SquashDrive continues to expand its programming across multiple sites. Students 
train regularly at partner facilities, including racquetball and squash courts in downtown Oakland 
and San Francisco, and participate in academic programming in nearby educational spaces. 
We run programming 5-6 days per week, with additional weekend opportunities such as 
tournaments, extra practices, field trips, and community service projects. 
 
MAIN DUTIES & RESPONSIBILITIES 

●​ Oversee and evaluate all squash and fitness programming, including after-school 
instruction, tournament participation, and skill development initiatives. 

●​ Build strong relationships with students and families to increase engagement in squash 
and fitness activities. 

●​ Track and monitor student performance metrics such as skill progression, match results, 
and tournament participation. 

●​ Collaborate with staff to maintain full enrollment (grades 6–12) through ongoing 
recruitment and outreach efforts throughout the 2026–2027 program year. 
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●​ Foster relationships within the East Bay and national squash communities, including with 

college coaches, players, and volunteers. 
●​ Coordinate participation in Squash and Education Alliance (SEA) and U.S. Squash 

tournaments, including Bronze, Silver, and Gold events. 
●​ Maintain active involvement with Squash and Education Alliance (SEA) initiatives, 

including High Performance Team opportunities. 
●​ Provide regular updates to stakeholders, including staff, families, the Board of Directors, 

and the broader SquashDrive community. 
●​ Maintain required certifications such as First Aid, CPR, and Coach Pass (or equivalent 

current certifications in 2026). 
●​ Assist with transportation as needed, including driving a 15-passenger van. 

 
EXPERIENCE REQUIRED 
Candidates should have: 

●​ Experience working with youth ages 11–18 
●​ Experience coaching squash 
●​ Demonstrated leadership and organizational skills 
●​ Strong attention to detail and data tracking abilities 
●​ Experience with tournament or event planning (preferred) 
●​ Valid driver’s license and ability to drive a van 
●​ Ability to pass a background check 

 
WORK HOURS 
Typical hours are Monday–Thursday, 3:30 PM–7:30 PM, Friday , 12:30 PM- 7:00 PM, with 
approximately two Saturday commitments per month. 
SquashDrive offers generous time off, including up to 20 days of scheduled holiday closures 
annually, along with additional personal vacation time. 
 
EQUAL OPPORTUNITY EMPLOYER 
SquashDrive is an equal opportunity employer committed to fostering an inclusive and 
welcoming workplace. We do not discriminate on the basis of race, ethnicity, gender, sexual 
orientation, religion, disability, or any other protected status. We celebrate the diversity of our 
staff and community. 
 
HOW TO APPLY 
To apply in 2026, please email your resume to info@squashdrive.org with the subject line: 
“Squash Coordinator Application.” 
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